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Appendix P 

OCAA Marketing & Sport Development Committee

OCAA Professional Development Subsidy Application Form



Please review the following information, duties, requirements and evaluation, which must be followed and completed by all applications that receive funding.



Part A

Convenors/Members attending CCAA National Championships

Purpose

To provide Convenors/Members with the opportunity to observe a National Championship, speak with host committees, and report back to the CCAA membership on the organization of a National event, including marketing, sponsorship and logistics.  Information provided by the Convenor/Member will assist those colleges hosting a Provincial or National Championship.

Goals

This program will provide the OCAA membership with information and insight into the conducting of a National Championship.  The information will be passed along to the membership by the Convenor that attended the National event, and will assist any Ontario college in hosting a Provincial or National Championship.  Some of the information that will be conveyed includes:  facilities, scheduling, media, marketing, sponsorship, accommodations, and discipline.

Duties of Convenor/Member attending a CCAA National Championship.

1. Represent the interests and direction of the OCAA membership in respect to the sport they represent and articulate with other conference representatives regarding national sport directions.  

2. Support the OCAA provincial champions, their college representative(s) and/or coaching staff in all aspects of protocol and CCAA national championship governance including:  Technical; Rules and Regulations; Policies and Procedures; attending Coaches’ Meetings, etc.

3. Liaise with the National Convenor and Host Convenor and assist if required.

4. Deliver a written report annually at the OCAA AGM and include recommendations for the OCAA/CCAA Workbooks.

5. Attend all official social events at national tournaments, such as tournament banquet, opening and closing ceremonies, receptions, and other hospitality events.

6. Advocate and protect the interests and investment of the OCAA membership in relationship to the delivery and operations of CCAA programs.

7. Report back, when out of province, to future/potential OCAA national hosts, regarding strengths and weaknesses of the national tournament they attended.



Part B

Members attending Professional Development Opportunities

Purpose

To provide members (eg. Convenors, executive, committee members, general membership, etc) the opportunity to attend Professional Development opportunities which will benefit the OCAA, their college, and themselves.

Goals

To develop skills, knowledge and information which will benefit the member in their activities with the OCAA.  Such activities include, but are not limited to:

a. Executive Committee members attending conferences that will benefit them in their OCAA position.

b. Committee members attending conferences/events that will benefit them in their committee position.

c. Convenors attending meetings, conferences and/or event, which will aid them in their sport role and possibly assist them in moving on into a National Convenor position.



Part C

Report and Evaluation

All convenors/members that receive subsidy funding through this program will be expected to prepare a written report regarding their attendance/participation at the professional development event.  These reports will be kept on file at the Central Office and be made readily available to the OCAA membership at each year’s Annual General Meetings.

Part D
Application and Criteria

To be filled out by applicant (please print clearly)

	Name:
	
	College:
	

	Address:
	
	City:
	

	Postal Code:
	
	Fax:
	

	Phone # (B):
	
	Phone # (H):
	

	Position:
	Ie. Sport convenor
	Years in current position:
	(min. 3 years in position)

	Total Years of service to OCAA
	Min. 3 years of service to OCAA
	(In some applications the minimum of 3 years service will not be required.)




I wish to apply for:

	
	National Championship
	Sport:
	
	Location:
	

	
	Conference
	Description:
	
	Location:
	

	
	Clinic
	Description:
	
	Location:
	

	
	Resource Material
	Description:
	
	Location:
	

	
	Other:
	
	
	Location:
	




Budget:

	Travel:
	$
	
	Accommodations:
	$
	

	Meals:
	$
	
	Conference Fees:
	$
	

	
	
	
	
	
	

	Amount of Subsidy requested:
	$
	Amount being subsidized by college
	$




Please attach a brief synopsis of the following:  (Please Attach:  Required with all applications).
What goals do you wish to accomplish and/or what benefits do you expect to attain for the OCAA, the college and yourself from your attendance/participation in this event.



Please return to:
Ontario Colleges Athletic Association (OCAA)


Marketing & Sport Development Committee


3 Concorde Gate, Suite 201


North York, ON  M3C 3N7  Fax: (416) 426-7308
	
	I will submit my receipts before March 2, 2017

	
	I have enclosed my receipts for reimbursement



Applicant’s Signature
Date


Athletic Director’s Signature
Date

